(Date)


(Recipient name and address)

Subject:	Notification of Approved Short-term Rental Business License for the property located at (property address)

Dear (recipient name):
This letter is to inform you that the above referenced property has been approved for a Short-term Rental Business License. Per the Town of Berthoud Development Code, a short-term rental is defined as a “principal dwelling rented to transient guests who are part of one party for short-term lodging (30 days or less) when not occupied by the owner/operator.” 
Below you will find information pertaining to the Short-term Rental, including Property Manager contact information, for your reference:
Short-term Rental Business License Number: (enter license number)
Maximum number of approved guests: (enter approved number of guests)
Property Manager Contact Information:
(enter property manager primary contact, address, phone number)
For more information on Short-term Rental regulations, please refer to Section 30-3-113 of the Berthoud Development Code (https://www.berthoud.org/178/Planning-Department).

Thank you,

(property owner(s) signature and printed name)
